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1. OBHLIME ITOJIOKEHMUSA
2.

1.1. Henps nannoro IlosmoxxeHus - 3anuTa nepcoHaibHbIX AaHHBIX padoTHUKOB HUOY
rumMHa3us "PocTok" OT HECaHKIIMOHMPOBAHHOTO AOCTYIIA.

1.2. C6op, XpaHEeHHE, UCTIOIB30BAHUE U PACIPOCTpaHEHNUE WHPOPMAIMHA O YaCTHOU
KM3HU Juia 0e3 TMHUChbMEHHOIO €ro corjiacusi He jaomnyckatorcs. llepcoHanbHbie
JTAHHBIE OTHOCSITCA K KaTeropuu KOHPUACHIINATIbHOW HH(pOpMAITUH.

1.3. Pexxum koHPUACHIIMATBHOCTHA TMEPCOHAIBHBIX JaHHBIX CHUMAETCs B Clydasx
00€3IMYMBaHUS WM TIO0 HCTCUCHHHM 75 JEeT CpoKa XpaHEHHs, €CIM HHOE HE
OTIPEJICTICHO 3aKOHOM.

1.4. JIomxHOCTHBIE JIMIIa, B 00S13aHHOCTh KOTOPBIX BXOJUT BEJICHUE IMEPCOHATBHBIX
JIAHHBIX COTPYAHHUKA, 00s13aHBI 00E€CTICUUTh KaXKIOMy BO3MOXHOCTh O3HAKOMIICHHS C
JOKYMEHTaMU U MaTepuajaMu, HEMOCPEJCTBEHHO 3aTparuBalOIIMMU €ro IpaBa M
CBOOO/IbI, €CJTU UHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble AaHHBIE HE MOTYT OBITH HCIIOJIb30BAHBI B IEJSAX MPUUMHEHUS
MMYIIECTBEHHOTO U MOPaJIbHOTO Bpe/la rpakjaaHaM, 3aTPyAHEHUS peau3alyy MpaB U
cB0oOo rpaxaan Poccuiickoit deaepanumu.

1.6. FOpunuueckue u puznueckue Juia, B COOTBETCTBUU CO CBOMMU MOJHOMOYUSIMU
BIIaJIcIoNIMe uH(pOpMaLKeil 0 TpaXxkJaHax, MOJIyYarolie U UCIIONB3YIOIINE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu 3a
HapylIeHHE peXuMa 3alldThl, OO0padOTKM W TIOPSIKA HCIIOJIB30BaHUS ATOM
uHdopMaIuu.

1.7. Hacrosmee TmoJio)KeHUE SBJIIETCI 00S3aTEIbHBIM JUII WCIOJHEHUS BCEMU
COTPpYAHUKAMHU TPEANPHUATHSA, HMCIOIIUMHU JOCTYNl K TIEPCOHAIBHBIM JIAHHBIM
paOOTHUKOB.

2. IOHSITUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX
2.1. IlepconanbHble JaHHBIE paOOTHHKA — HH(POpMaIKs, He0OX0uMast pad0TOAATENIO
B CBSI3U C TPYJOBBIMH OTHOIICHHUSIMH M KaCAIOIINECs KOHKPETHOTO paOOTHHKA.
2.2. Cocras IlepcoHanbHbBIX TaHHBIX PAOOTHHUKA:
- aHKETHBIE U Onorpaduyeckrue JaHHBIE,
- 00pa3oBaHue;
- CBEJICHHSI O TPYJIOBOM H OOIIIEM CTaXKE;
- CBEJICHUS O COCTAaBE CEMbU;
- MACTIOPTHBIC JJAHHBIC,
- CBEJICHHSI O BOWHCKOM y4eTe;
- CBEJICHHSI O 3apa0OTHOM IJIaTe COTPYTHUKA;
- CBEJICHHSI O COITMAIbHBIX JIbIOTaX;
- CIIELIMAJIBHOCTD,
- 3aHUMaeMas JI0JKHOCTb;
- HAJIMYUE CyJIMMOCTEM;
- aJ[pec MECTa JKUTENbCTBRA;
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- TOMaIHui TenedoH;

- MECTO PaOOThI UM Y4€OBbl YIECHOB CEMbHU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU! B CEMbE;

- COZIep>KaHKEe TPYAOBOIO AOIOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAJIMYMU MaTEPUAIIbHBIX [ICHHOCTEW;

- COZIep KaHME JeKIapaluy, I0AaBacMON B HAJIOTOBYIO HHCIIEKIUIO;

- IO/IJIMHHUKYU U KOIUU IIPUKA30B IO JUYHOMY COCTaBY;

- IMYHBIE JIeJa U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTAaBY;

- JIes1a, coJiep Kallie MaTepHuabl MO MOBBILIEHUIO KBAIM(UKALIMY U IEPENIOATOTOBKE
COTPYIHHUKOB, UX aTTECTALlUH, CITy>KEOHBIM paccie0BaHUsIM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATUCTUKH.

JlaHHBIE TOKYMEHTHI SIBJISIIOTCA KOHPUACHIIMAIBHBIMU, XOTS, YYUTHIBAS UX
MacCOBOCTb M €IMHOE MECTO 00pabOTKU M XpaHEHHUS - COOTBETCTBYIOIIMMI rpud
OrpaHUYEHMs HAa HUX HE CTABUTCA.

3 OBA3AHHOCTU PABOTOJATEJIA
3.1. B nensx obecnieueHust mpas v CBOOO]T YEJIOBEKA U IpaklaHWHA paboToAATENb U
€ro MpeJCTaBUTENH MpU 00pabOTKE MEPCOHATBHBIX JAHHBIX pa0OTHHUKA 00SI3aHbI
coOJII01aTh cieayrolme ooiume TpeOoBaHUs:
3.1.2. Tlpu ompeneneHun oObeMa U COJAEpNKaHUS 00padaTHIBAEMBIX MEPCOHATBHBIX
JMAHHBIX paboTHHKA paboTomaTens JOJKEH PYKOBOJCTBOBaThCs KoHCTUTYyIMEH
Poccuiickoit @enepanuu, TpynossiM Konekcom u uHbiMU (heiepaibHBIMU 3aKOHAMMU;
3.1.3. Paboromarens He uWMeeT MpaBa MoJydaTb M 0OpabaThIBaTh IMEPCOHAIILHBIE
JaHHbIE PAOOTHUKA O €ro TMOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOSKICHUSIX H
YaCTHOM >XU3HMU. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOUIEHUM, B COOTBETCTBUU CO cTarber 24 Konctutyuu Poccuiickoit denepanmmn
paboronarenb BIpaBe NOJy4aTb W 0O0pabaThIBaTh JaHHBIE O YACTHOM >KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOTO COrIacusi;
3.1.4. Paboronarens He UMEET MpaBa MOJy4aTb U 00padaThIBaTh MEPCOHAIbHbBIC
JlaHHbIE pPa0OTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSX WU €ro
npo(COIO3HON  JEATENBHOCTH, 34 UCKIIOYEHHUEM CIIy4aeB, MPEelyCMOTPEHHBIX
dhenepaabHBIM 3aKOHOM;
3.1.5. Tlpum TpuHATAU pEIIEHWUH, 3aTParvBarONIMX HWHTEpPEChl paOOTHUKA,
paboTomarens HE UMEET MpaBa OCHOBLIBATHLCSA Ha MEPCOHAIIBHBIX JTAHHBIX PAOOTHUKA,
MOJIYYCHHBIX UCKITFOUMTEIHHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH HIIH
AIEKTPOHHOTO MOIYYEHHUS;
3.1.6. 3amura TEPCOHANBHBIX JaHHBIX pPAaOOTHMKA OT HEMPAaBOMEPHOTO WX
WCIIOJIb30BAHUSL WJIM YTPAThl JOJKHA OBITH oOecrieyeHa paboToaaresieM 3a CYET €ro
CPEJICTB U B MOPSAKE, YCTAHOBIECHHOM (peiepaibHbIM 3aKOHOM;
3.1.7. PaGOTHUKM U MX NPEICTABUTENU JOJKHBI ObITh 03HAKOMJIEHBI TTOJI PACTIMCKY C
JOKyMEHTaMU  OpraHu3alldd,  YCTaHABJIMBAIOUMMU  TOPAIOK  00paboTKH
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NEPCOHANBHBIX JAaHHBIX PAOOTHHUKOB, a TaKkKe 00 WX MpaBax M OOS3aHHOCTSIX B ITOH
o0nacTu.
4. OBA3AHHOCTHU PABOTHHUKA
4.1. IlepenaBaTh pabOTOATENIO UM €T0 NPEICTABUTEIO KOMIUIEKC IOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH
TpynossiM konexcoM POD.
4.2. CBoeBpeMEHHO c0001aTh padoToaTe 0 00 U3MEHEHUH CBOUX IMEPCOHAIBHBIX
JTAHHBIX.
5.1TPABA PABOTHHUKA
5.1. TpeboBaTh UCKITIOUEHUS WU UCTIPABIICHHS] HEBEPHBIX WJIA HETIOTHBIX
NEPCOHAIBHBIX JIAHHBIX.
5.2. Ha cB0oGOIHBIN GecriaTHBINA AOCTYI K CBOUM MEPCOHAIBHBIM JIaHHBIM, BKIIIOYAs
IIpaBO Ha MOJYYEHUE KOMUM JIF0O0U 3alucH, CoAeprKallell MepCoOHAIbHbIE TaHHBIE, 32
UCKIIFOUEHHUEM CITy4aeB MPEyCMOTPEHHBIX (pe/iepanbHbIM 3aKOHOM.
5.3. IlepcoHanbHble JaHHBIE OLIEHOYHOIO XapakTepa MOINOJHUThH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.
5.4. OnpenensaTe CBOUX MPEACTABUTENEH IS 3aIUTHI CBOMX NEPCOHANBHBIX JTAHHBIX.
5.5. Ha coxpaneHue u 3aMTy CBOCH JIMYHOW U CEMEMHON TAHBI.

6. CbOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka NEepCOHAIBHBIX JJAHHBIX pPAOOTHHKA — TIONyYEHHUE, XPaHEHHUE,
KOMOMHHMpOBaHHE, Iepeaada WiM JiIo00e Apyroe HCHOIb30BaHUE MEePCOHAIBHBIX
JTAHHBIX pPabOTHUKA.

6.2. [lopsa0K NOTyYEHUsI IEPCOHATIBHBIX JAHHBIX:

6.2.1. Bce mepcoHalibHbIE JaHHbIE PAOOTHUKA CJENYEeT MOJydaTb y HEro CaMmoro.
Ecnu mepcoHanbHble NaHHBIE PaOOTHHKA BO3MOXKHO TMOJYYHUTH TOJIBKO Y TPEThEH
CTOPOHBI, TO paOOTHHUK JIOJDKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee U OT HETO JO0JDKHO
OBITh MOJTYYEHO MUCbMEHHOE corjacue. PaboTonarens JOMKEH COOOUIUTh PaOOTHUKY
O MeMsAX, MPEArojiaraéMblX HCTOYHHKAX M CIOCO0aX TMONMYYCHHS TMEPCOHATBHBIX
JAaHHBIX, & TAK K€ O XapakTepe MOUISKAIINX MOTyUYSHUIO TEPCOHANBHBIX JAaHHBIX U
MOCIIEACTBHSIX OTKa3a pabOTHUKA JIaTh MUCHBMEHHOE COTJIACKE Ha UX TIOJTyUYCHHE.
6.2.2. Paboromarens He WMEET MpaBa TMOJydaTb M 0OpabaThIBaTh IMEPCOHAIILHBIE
JaHHbIE PAOOTHUKA O €r0 TMOJUTHYECKUX, PEITUTHO3HBIX M HMHBIX YOCKICHUSIX U
YacTHOM XU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX
OTHOIIIEHUH, B COOTBETCTBUH cO cTaTher 24 Koncturynuu PO paboronarens BipaBe
noJiy4ath W 00palaThiBaTh JAaHHBIE O YAaCTHOW JKU3HU PabOTHHUKA TOJIBKO C €ro
NUCBMEHHOTO COTJIacHsl.

6.2.3. PaGoronarens He uUMeEET MpaBO MOJy4yaTh M 0OpadaThIBaTh MEPCOHAIbHbBIC
JaHHbIE PAOOTHUKA O €ro 4YIEHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WU €ro
npo(COIO3HON  JESATENBHOCTH, 3a UCKIIOYEHHUEM CIIy4aeB, MPelyCMOTPEHHBIX
(benepaibHbIM 3aKOHOM.
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6.3. ObpaboTka, mepegadya u XpaHeHUE MEPCOHATBHBIX JaHHBIX PaOOTHUKA.

K o00paboTke, mepegaye M XpaHEHUIO IEPCOHAJIBHBIX JAHHBIX PAOOTHHKA MOTYT
UMETh JIOCTYI COTPYIHUKU:

- OyXranrepuu;

- OT/IeTIa KaJpOB.

6.4. Ilpu mnepenade mNEepCOHANBHBIX JAaHHBIX pPaOOTHHKA padoTojaTENh 00s3aH
COOJII0IaTh CleayIolue TpeOOBaHNUS:

- He cooOIlaTh TMepCOHANIbHbIE JaHHble pabOTHHUKA TpeTheld CTOpoHE Oe3
MUCbMEHHOTO corjlacus pabOTHHKA, 3a UCKIIOUYEHHEM CJIy4daeB, Korja 3TO
HEOOXOJMMO B IENSIX MPEAYNPEKIACHUS Yrpo3bl KU3HU U 3]I0pPOBbIO0 pabOTHUKA, a
TaK)Ke B ClIydasixX, yCTAHOBJIEHHBIX (e1epaIbHbIM 3aKOHOM;

- HE cOO0IIaTh MEPCOHAJBHBIE JIaHHbIE PAOOTHHKA B KOMMEPUYECKUX LENIX 0e3 ero
MUCHMEHHOTO COTJIacHs,;

- TIPeaYNPEaAUTD JIUI, MOJyUYaoIUX MePCOHATBHBIE JaHHbIE paOOTHHKA, O TOM, YTO
3TH JJaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIH B IEJIAX, 1151 KOTOPBIX OHU COOOIIIEHBI,
¥ TpeOOBATh OT 3TUX JIUI MOATBEPKIEHUS TOr0, YTO 3TO MPABUIIO cOOI0eHO. JInia,
MOJTy4Yalolue TEePCOHANbHBIE JaHHBbIE pabOTHHKA, O0O0s3aHBI COOMIOJATH PEKUM
CEKpPETHOCTH (KOH(PHUACHIMAIBHOCTH). JJaHHOE T0JI0)KEHHE HE pacIpoCTpaHsIeTCs Ha
OOMEH TepCOHANBPHBIMH JaHHBIMA PAOOTHUKOB B TMOPSAJIKE, YCTAaHOBICHHOM
dbenepalbHBIMU 3aKOHAMM;

- paspemarh JOCTYN K IMEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIELUATbHO
YIOJHOMOYEHHBIM JIMI]aM, TpPH 3TOM YKa3aHHbIE JHIA JODKHBI HUMETh IIPAaBO
HOJIy4yaTh TOJBKO T€ MEPCOHAJIbHbIE JaHHbIE PA0OOTHHKA, KOTOPblE HEOOXOAUMBI JIJIst
BBITIOJIHEHUS] KOHKPETHBIX (YHKIINA;

- HE 3aIpalrBaTh HHGOPMALIMIO O COCTOSIHUU 3/I0pPOBbsl pA0OTHHKA, 38 UCKIIOUEHUEM
TE€X CBEACHMIA, KOTOPHIE OTHOCSATCS K BONPOCY O BO3MOXKHOCTH BBITIOJHEHUS
pabOTHUKOM TPYJIOBOM (DYHKIIUU;

- mepeAaBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKA MPEACTABUTEINSIM PAOOTHUKOB B
nopsiJike, yctaHoBieHHOM TpyaoBeiM KozekcoM, 1 OrpaHHYMBaATh 3Ty HHPOPMAIHIO
TOJILKO TEMH TEPCOHAIBHBIMHU JaHHBIMH PAaO0OTHUKA, KOTOPHIE HEOOXOIWMBI IS
BBITIOJTHEHHSI YKa3aHHBIMU TPEACTABUTENIMHU UX QYHKITUH.

6.5. Ilepemaua mepcOHANBHBIX MAHHBIX OT JAEpXkKaTels WIA €ro MpeacTaBUTeNeH
BHEIIHEMY MOTPEOUTENIO MOXKET JOMYCKaThbCsl B MUHUMAJIBHBIX 00BbeMax U TOJIKO B
LEJSIX BBIMOJIHEHUS 33/1a4, COOTBETCTBYIOIIMX OOBEKTHUBHOW MpPUYMHE cOOpa 3THX
JTAHHBIX.

6.6. IIpu nmepenave mepcoHANBHBIX JAHHBIX pA0OTHUKA MOTPEOUTENSAM (B TOM YHCIIE U
B KOMMEPUYECKHX IIEJIAX) 3a mpefensl Guimana padoToaaTeslb He TODKEH COo00IaTh
TH JaHHbIE TpPEThe CTOpOHE ©O€3 MUCHPMEHHOTO coryiacusi paboOTHHUKA, 3a
UCKIIFOUEHHUEM CIy4aeB, KOIJla 3TO HEOOXOIUMO B LIENSAX MPEIyNpPEeKICHUs Yyrpo3bl
KU3HU MU 370pPOBBI0 PA0OTHHMKA WIM B CiIy4asiX, YCTAaHOBJIEHHBIX (elepanibHbIM
3aKOHOM.

6.7. Bce wMepbl KOHPUIESHIUAIBHOCTH NpH cOope, 00paboOTKe U XpaHECHUH
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NIEPCOHAIBHBIX JIAHHBIX COTPYJIHHUKA PACIIPOCTPAHSIIOTCS KaK HAa OyMaKHbIC, TaK U Ha
9JICKTPOHHBIE (aBTOMATU3WPOBAHHBIC) HOCUTEITN HH(POPMAITHH.

6.8. He nmoryckaercst oTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C TIepeIadeil MepCoOHATbHON
uHpopmaruu 1o tenedoHy uiau Gakcy.

7. AOCTVYII K HEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB
HNPEAIIPUATHUA

7.1. BHyTpeHHH# nocTyn (OCTYIl BHYTPU OpPTaHU3ALIHH ).

[IpaBo noctymna K NepcoOHaIbLHBIM IaHHBIM COTPYIHUKOB UMEIOT:

- IUPEKTOD;

- TJIABHBIA MHXKXEHEP, 3aMECTUTENIM JUPEKTOpa - JAOCTYH K IEPCOHAIBHBIM JAaHHBIM,
HEOOXOAMMBIM [JIsl COCTaBJICHHSI XapaKTEPUCTUK, TOJBKO COTPYIHHUKOB CBOMX
MOJpa3ACICHNU;

- Ha4aJIbHUK OT/eJIa KaIpOB (MHCIEKTOP MO KaJpam);

- cam paOOTHUK, HOCUTENb JaHHBIX.

Jlpyrue COTpYIHUKH OpraHM3alMyd UMEIOT JOCTYIl K IEePCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO C MUCBMEHHOI'O COTJIaCUsl CAMOT0 padOTHHKA, HOCUTENS JaHHBIX.
7.2. BHEITHUM JOCTYII.

7.2.1. K 4uciay MaccoBbIX TMOTpeOUTENEeH MEPCOHAIBHBIX JAHHBIX  BHE
OPEIIPUITUS OTHOCSITCSI TOCYIapCTBEHHbIE U HETOCYAApCTBEHHBIE (DYHKIIMOHAIbHBIC
CTPYKTYPBI:

- HAJIOTOBBIE UHCIIEKLINN;

- IPABOOXPAHUTENBHBIE OPraHbl;

- OpraHbl CTAaTUCTHUKH;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOAPA3ACNICHNUs] MyHULIUIIAJIbHBIX OPTraHOB yIPaBIICHHUS;

- KPEIUTHBIE YUPEXKICHHUS.

7.2.2. Hag3opHO - KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(OpPMAIMU TOJbKO B
chepe cBoeH KOMIICTCHIIHH.

7.2.3. Opranuzauuu, B KOTOpPbIE COTPYJHUK MOXET OCYIIECTBIISITh MEPEUUCICHUS
JNEHEXKHBIX CPEACTB (CTpaxOBblE KOMIIAHWH, HEroCyJAapCTBEHHbIE IT€HCHOHHBIE
¢doHIbI, 0JIaArOTBOPUTENbHBIE OpraHMU3alMM, KPEAUTHBIE YUPEXKACHUS), MOTYT
HOJyYUTh JOCTYN K MEPCOHAIbHBIM JaHHBIM paOOTHHKA TOJBKO B CIy4yae €ro
MMCBMEHHOIO Pa3peIIeHUs.

7.2.4. [lpyrue opraHu3aiuu:

CBEJIecHUsI O paboTaroleM COTPYJAHUKE WIH YK€ YBOJICHHOM MOTYT OBITh
MPEeIOCTaBIEHbl APYroil OpraHu3alllid TOJbKO C MUCBMEHHOIO 3ampoca Ha OJjaHke
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OpraHu3alyy, C TMPUIOKEHHEM KOMUW HOTApUAIBHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

7.2.5. POICTBEHHUKH U YIEHBI CEMEM.

[lepconanbHble MaHHBIE COTPYAHHUKA MOTYT OBITH MPEAOCTABICHBI POJCTBEHHUKAM
WM YWIEHAM €r0 CEMbH TOJIBKO ¢ TUCHbMEHHOTO Pa3peleHus] CaMOro COTPYTHHUKA.

B caywae pasBoga ObiBimas cympyra (Cympyr) HMMEIOT MpaBO OOpaTUTHCS B
OpraHu3allii0 ¢ MUCbMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOM MIIAaThl COTPYAHHUKA
6e3 ero cornacus. (YK PO).

8. 3AIIIMTA ITEPCOHAJIBHBIX JTAHHBIX

[Tox yrpo3oi Wiau OMacHOCTBIO yTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
CAMHUYHOE WM KOMIUICKCHOE, pEaJbHOC WJIM TOTCHIMAIBHOE, aKTUBHOE WU
MTACCUBHOE MPOSBJICHUE 3JI0YMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WU BHYTPECHHUX
WCTOYHUKOB  YIPO3bl  CO37aBaThb  HEONAronmpwsITHBIC  COOBITHSA,  OKa3hIBaTh
JeCTa0UITM3UPYIOIIee BO3ICUCTBIE HA 3alUIIIAaeMYyI0 HH(POPMAIIUIO.

Puck yrpo3sl m00biM MH(DPOPMALIMOHHBIM PECYpCaM CO3/IAI0T CTUXUIHBIE O€ICTBUS,
IKCTpEMaJIbHBIC CUTYyallud, TEPPOPUCTUUCCKAE JICHCTBUS, aBapUU TEXHUYCCKUX
CpPEICTB W JIMHUA CBS3W, Jpyrue OOBEKTUBHBIC OOCTOSTENHCTBA, a TaKKe
3aMHTEPECOBAHHBIC M HE3AaWHTEPECOBAHHBIC B BOSHUKHOBEHUU YTPO3HI JIUIIA.

3amura MepcoOHANBHBIX JAHHBIX MPEACTABISIET COOOM KECTKO perjaMeHTHPOBAHHBIN
U JIMHAMUYECKH TEXHOJOTUYECKUM TIPOIecC, MPeayNpexaaroNIuil HapylieHue
JIOCTYITHOCTH, 1IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHUICHIINATIEHOCTH MTEPCOHAIBHBIX
JAHHBIX M, B KOHEYHOM cueTe, O0OECIEeUMBAIONINI JOCTATOYHO HAJCKHYIO
O6e3omacHOCTh WH(MOPMAIIMK B TMPOIECCE YMPABICHUYECKOW M TMPOU3BOJCTBEHHOMN
JeATETLHOCTH KOMITAHHH.

8.1. «BHyTpeHHss 3ammTay.

OCHOBHBIM BUHOBHUKOM HECAHKITMOHUPOBAHHOTO JOCTYIIA K TIEPCOHATIBLHBIM JTAaHHBIM
SBJIICTCSI, KaK TIPABUIIO, TIEPCOHAN, pabOTAIOMUK C TOKYMEHTaMU U 0a3aMu JTaHHBIX.
PermamenTamuss  goctynma  mepcoHana K - KOH(QUISHIUATBHBIM  CBEICHUSM,
JOKyMEHTaMHW © 0a3aMHM JaHHBIX BXOAUT B YHCJIO OCHOBHBIX HaIlpaBJICHHUM
OpraHW3alMOHHOW 3aIUTHl WH(POPMAIlMM W TpeAHA3HAYeHA JJIsi pa3TpaHudCHUS
MOJIHOMOYHMM PYKOBOJAUTEISIMH W CICUHUATUCTAMU KOMMaHuu. [l  3ammThl
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB HEOOXOIMMO COOTIOAATH PAJT MEP:

- OrpaHMYEHHWE W pErjiaMeHTalus COCTaBa paOOTHUKOB, (PYHKIIMOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe wu30uUpaTeNbHOE U OOOCHOBAHHOE pACMpECICHHE JIOKYMEHTOB U
uH(bopMaIuu MeX Iy paOOTHUKAMH,

- pauMOHAJbHOE pa3MelleHHe pabdounx MecT pPaOOTHUKOB, IMPU KOTOPOM
HCKIIIOYAJIOCh ObI OECKOHTPOJIBHOE HCIIOJIB30BAHKE 3AIIMIAEMO HHPOPMALINH;

- 3HaHHe PaOOTHUKOM TPEOOBaHUN HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB IIO
3amuTe HHGOpPMAIUU U COXPAHEHUH TalHbL;
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-  HaiMyue HEOOXOJUMBIX  YCIOBUH B  TOMELIEHUH Juig  paboThl €
KOH(HUICHIIMATEHBIMU JOKYMEHTAMH B 0a3aMH JTaHHBIX;

- OIpeNeJICHHE M perjiaMeHTaIisl cocTaBa PaOOTHUKOB, UMEIOMIMX IMPaBO JIOCTYyIa
(BX0Ja) B NOMEILIEHHE, B KOTOPOM HaxOJATCS EPCOHAIbHBIE JAHHBIE;

- OpraHu3anus NopsaKa YHHITOXKEHUS HHPOpMAIIIH;

- CBOEBPEMEHHOE BBISBJICHHE HApyIICHUS TPeOOBaHUI pa3pelIuTeIbHOW CHUCTEMBbI
JocTymna pabOTHUKAMHU MOPa3ACICHHUS;

- BOCIIUTATEIbHAs M pa3bACHUTENbHAA paboTa ¢ COTPYAHUKAMU MOJAPA3ACICHUN 1O
NPEeAyNPEeXICHUIO YyTPaThl IIEHHBIX CBEICHUN MpU paboTe ¢ KOHPUACHIIMAIbHBIMU
JOKYMEHTaMU;

- He JOIMyCKaeTcs BblJaya JUYHBIX JeJ COTPYJHHUKOB Ha pabouume Mecra
pykoBoauteneld. JIuuHble Jena MOTyT BbIIaBaThCs Ha paboyuMe MecTa TOJIBKO
JTUPEKTOPY, B HCKIIOYHUTENBHBIX CIy4yasX, MO MHUCbMEHHOMY pa3pelIeHUI0 —
PYKOBOJIUTEIIO CTPYKTYPHOT'O MOJIPa3ICICHHUS.

8.1.1. 3amuTa nepcoHanbHbBIX TaHHBIX COTPY/IHUKA HA DJIEKTPOHHBIX HOCUTEISX

- BCE€ IMAallKW, COJep)Kalllu€ IEepPCOHANbHbIE [aHHBIE COTPYAHHMKA, JOJDKHBI OBITh
3alMIIECHBl MapojeM, KOTOPBIM cOOOIIaeTcsl PYKOBOAUTEIIO KaIpOBOM CIIYKOBI U
PYKOBOJIUTEIIO CIY>KObI HHPOPMALMOHHBIX TEXHOJIOTUH.

8.2. «BHemHss 3ammTay.

Jnst 3amuThl  KOHPUACHIMAIBHOW HMH(POPMALUU CO3JAIOTCS  IIeJICHANPABICHHBIC
HEOJAronmpusITHbIE YCJIOBHS W TPYAHOMPEOJOJUMbIE TPEMATCTBHUS IS JIMIIA,
NBITAIOUIETOCS ~ COBEPIINTh  HECAHKUMOHUPOBAHHBIA  JOCTYIl M OBJIAJICHHE
uHpopMmarmert. ILlenpto W pe3yapTaTOM HECAHKIIMOHMPOBAHHOTO JOCTyHa K
WHOOPMAITMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJAJCHHE IIEHHBIMU
CBEJICHUSIMU U UX UCIOJIb30BAaHUE, HO U UX BUJOU3MEHEHNE, YHUUTO)KECHUE, BHECEHUE
BUpYcCa, MOAMEHA, (anbcuUKaIU COIEPKAHUS PEKBU3UTOB IOKYMEHTA U JIp.

[lonx DOCTOPOHHMM  JMIIOM TOHMUMAaeTcss Jo0oe  JUI0, HE HMEoIlee
HEIMOCPEICTBEHHOT'O OTHOIIECHHUS K €SI TEIbHOCTU KOMITAHWUHU, TOCETUTENHU, pA0OTHUKU
JIPYTUX OPraHU3alMOHHBIX CTPYKTYP.

[TocTopoHHME nHIla HE AOJKHBI 3HATH pacipeaeieHue QyHkiui, padoyre Ipouecchl,
TEXHOJIOTUIO COCTaBJIEHUS, OQOPMIICHHUS, BEJICHUS U XPAHEHUS JOKYMEHTOB, JIE€J U
pabouux MaTepuanoB B OTHEJE KaJIpOB.

8.2.1. Jlns 3ammThl MEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB HEOOXOIUMO COOIIOJATh
psI Mep:

- IOPSAOK MPUEMA, YUETA U KOHTPOJIS AEATENBHOCTH ITOCETUTEINIEH;

- IPOIYCKHOM PEXKUM KOMITAHUY;

- YU4ET U MOPSAOK BbIIAYM YOCTOBEPEHUI;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIM3AIIUH;

- IOPAZIOK OXpaHbl TEPPUTOPHUH, 3MAHUN, TIOMEIIEHHH, TPAHCIOPTHBIX CPENICTB;

- TpeOOBaHMs K 3alUTe HHOOPMALIMU TPU UHTEPBBIOMPOBAHUHU U COOECEOBAHUSX.
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9. OTBETCTBEHHOCTbH 3A PA3IJIAHIEHUE KOH®UJIEHIMAJIBHOMN
NHPOPMALIMU, CBA3AHHOU C IEPCOHAJIBHBIMU TAHHBIMUA

9.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJTHO U3 IVIABHBIX TPeOOBaHUI K OpraHU3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHI MEPCOHANBHON MH(OpPMALIUK U 00s3aTEIbHOE
yciioBue ooecnieueHus 3PHEKTHBHOCTH dTON CHCTEMBI.

9.2. PykoBoauTelnb, pa3pemiaroniuii AOCTYyN COTPYAHHMKA K KOH(MHUICHIUATHLHOMY
JIOKYMEHTY, HECET EPCOHANIbHYIO OTBETCTBEHHOCTH 32 JJAaHHOE pa3pelieHue.

9.3. Kaxnprit coTpyaHuk (unuana, MoJIyqdaronuil s paboTel KOHGUICHIIUATBHBINA
JIOKYMEHT, HECET EIMHOJMYHYI0O OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U
KOH(DUIEHIUATbHOCTh UHGOPMAIIUH.

9.4. Jluna, BUHOBHbIE B HapyllEHHWE YCTAHOBJIEHHOI'O 3aKOHOM IMopsaka cOopa,
XpaHEHUs, WCIOJb30BAHUS WJIM pacHpoCTpaHeHUs WHPOpMAIMU O TpaxaaHax
(mepcoHanbHBIX  JAHHBIX)  HECYT  JUCHUIUIMHAPHYIO,  aJIMUHHUCTPATHUBHYIO,
TPaXXTAHCKO—TIPABOBYIO HIJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
dbenepanbHBIM 3aKOHOM.

HNHcniekTop otaena Kaapos BsixeBuu A.b.



